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Introduction

Chapter 1 

1.010 Policy Template Downloading Procedures

1.020 Adding, Amending or Deleting a Board Policy

1.030 Policy Writing Guidelines

Chapter 2 - Communicating with the Board of Supervisors 

2.010 Policy That No Items Be Placed On The Board Agenda Until Related Documents Are On File

Chapter 3 - Administration and General Government 

3.005 Posting Board Memos and Letters Online

3.010 Workplace Charitable Giving Standard

3.015 Credit/Debit Card Payment Acceptance Policy

3.020 Clean Fuel Program

3.025 Off-Peak Delivery of Commodities

3.030 Inclusion Of Translation Service Telephone Numbers In All Public Notices

3.035 Small Business Payment Liaison and Prompt Payment Program

3.040 General Records Retention and Protection of Records Containing Personal and Confidential Information

3.045 Energy and Environmental Policy

3.050 Identification Cards

3.055 Policy of the Board of Supervisors Concerning Meetings of the Deputies on Matters to Be Calendared for 
Board Action

3.060 Non-Discrimination On The Basis Of Disability

3.070 County-Sponsored Events To Be Disabled Accessible

3.080 Department Head Notification To The Board Prior To Service Curtailments Or Layoffs
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3.090 County Aircraft Policy

3.095 City Annexations and Spheres of Influence

3.100 Flag Policy

3.105 Redevelopment Goals

3.110 Department Responsibilities Under The County's Lobbyist Ordinance

3.120 Departmental Conflict Of Interest And Disclosure Codes

3.130 Media Offices In County Buildings

3.140 Media Policy Guidelines For Departments

CHAPTER 4 - FISCAL AND BUDGET 

4.010 Administrative Policy On Interdepartmental Billing And Arbitration

4.020 Administrative Policy On Takeovers Of Internally Provided Services

4.030 Budget Policies and Priorities

4.040 Debt Management Guidelines

4.050 Audit Follow-Up

4.060 Contract Expenditures Reduction Flexibility

4.070 Full Utilization Of Grant Funds

4.080 Deferred Maintenance Program

CHAPTER 5 - CONTRACTING AND PURCHASING 

5.010 MWBE Utilization Goal for County Contracts 

5.015 Timely Submission of Contracts for Board Approval

5.020 Reporting Requirement For Bids/Contracts Over $10,000

5.030 Low-Cost Labor Resource Program

5.040 Contractor Performance Evaluation

5.045 Sheriff’s Department Law Enforcement Services Contracts Review Policy

5.050 Contractor’s Use of GAIN/GROW Participants

5.055 Services Contract Solicitation Protest
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5.060 Reporting Of Improper Solicitations

5.065 Nonprofit Contractor Requirements Policy

5.070 Multi-Year Services Contract Cost of Living Adjustments

5.080 Final Contract Award Authority

5.090 Consultant Independence

5.100 Sole Source Contracts

5.100 Sole Source Contracts

5.110 Contract Language To Assist In Placement Activities

5.120 Authority To Approve Increases To Board Approved Contract Amounts

5.125 Economic Development – Business Incentive Program

5.130 Contracting With Minority/Women-Owned Firms

5.135 County Contractor Notification to Contract Employees Regarding the Newborn Abandonment Law (SB 
1368) (The Safely Surrendered Baby Law).

5.140 Oversight Of Construction Contractors

5.150 Oversight Of Information Technology Contractors

CHAPTER 6 - INFORMATION TECHNOLOGY 

6.010 Department E-mail Constituent Assistance Form

6.020 Chief Information Office Board Letter Approval

6.030 County Website Advertising and Hotlink Policy

6.040 Departmental Web Pages – Hot Links to D.A.’s“L.A.’s Most Wanted: Delinquent Parents” List

6.100 Information Technology and Security Policy

6.101 Use of County Information Technology Resources

6.102 Countywide Antivirus Security Policy

6.103 Countywide Computer Security Threat Responses

6.104 Use of Electronic Mail (e-mail) by County Employees

6.105 Internet Usage Policy
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6.106 Physical Security

6.107 Information Technology Risk Assessment

6.108 Auditing and Compliance

6.109 Security Incident Reporting

6.110 Protection of Information on Portable Computing Devices

6.111 Information Security Awareness Training

6.112 Secure Disposition of Computing Devices

CHAPTER 7 - LEGISLATION 

7.010 State Legislative Policies And Goals

7.020 Federal Legislative Policies And Goals

7.030 Coordination Of County Legislative Positions In Sacramento And Washington 

7.040 Requirements for Departmental Legislative Analysis

CHAPTER 8 - RISK MANAGEMENT 

8.010 County Indemnification and Insurance Requirements: Additional Insured Endorsement

8.020 Procedures For Including Corrective Follow-Up Reports As Part of The Claims Settlements Presented To 
The Board

8.030 Liability Cost Allocation Policy

CHAPTER 9 - PERSONNEL 

9.000 LA COUNTY STARS! – (Special Talents for Achieving Remarkable Service)County Employee 
Recognition Program

9.010 Equal Employment Opportunity Non-Discrimination Policy Statement And Poster

9.020 Employee Accountability

9.040 Investigations Of Possible Criminal Activity Within County Government

9.041 Evaluation of Vendors/Contractors Engaged in Mergers or Acquisitions

9.050 Drug Free Workplace Program

9.060 Outside Employment Reporting Requirements

9.070 Overtime Policy
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9.080 Solicitation Activities By Registered And Certified Employee Organizations

9.0909.0909.0909.090 Telecommute/Telework Policy

9.100 Volunteer Program Policy

9.101 Sexual Harassment Prevention Training For County Employees

9.102 Discrimination Prevention Training For Managers And Supervisors

9.110 INS Basic Employment Pilot

9.120 Employment of Qualified GAIN/GROW Participants - County Departments

9.140 Hard Hiring Freeze

9.150 Hiring Retired County Employees To Permanent Positions

9.160 Workforce Reduction

9.170 Two-Week Notice For Layoff Or Reduction

9.180 Management Salaries on Appointment, Promotion or Voluntary Demotion
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